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1. Manager
(Ref.:MG(HCCH)/15/11/23/M) * #

Responsibilities:

— Direct and ensure the provision of quality service of
children home

— Maintain effective personnel, financial and case
management

— Lead the team to provide quality service to the
children with intellectual disabilities

Requirements:

— Diploma of Social Work with at least 5 years' relevant
experience in social work / Degree of Social Work or
above

— Registered Social Worker

- HKCEE Eng (Syl. B) & Chi grade E or above/
HKDSE Eng & Chi Level 2 or above, or equivalent

— Experience in rehabilitation services preferred

— Fluency in written English and Chinese and spoken
Cantonese

- Proficiency in computer application and Chinese /
English word processing

—  Work location: Tai Po

2. Assistant Manager

2a.(Ref.: AM(JCPC-4)/15/11/23/M) * #

2b. (Ref.: AM(LMSH)/15/11/23/M) * #

Responsibilities:

— To assist the manager in the overall management of
DAC cum Hostel

— Lead the team to provide quality service to people
with intellectual disabilities

Requirements:

— Degree holder of Social Work or Diploma of Social
Work with at least 5 years' relevant experience in
social work

— Registered Social Worker

- HKCEE Eng (Syl. B) & Chi grade E or above/
HKDSE Eng & Chi Level 2 or above, or equivalent

— Experience in rehabilitation services preferred

- Fluency in written English and Chinese and spoken
Cantonese

- Proficiency in computer application and Chinese word
processing

- Work location: 2a. Tai Po » 2b. Kwai Chung

3. Human Resources Officer
(Ref.:HRO(HR)/15/11/23/M)

Responsibilities:

— Execute recruitment & appointment services, and
ensure compliance of statutory requirements & HR
Policies / Procedures

- Provide effective HR services, guidelines & solutions
to support service projects

- Handle HR reporting, general clerical/ HR/
administrative support and ad hoc projects as
assigned

Requirements:

— University graduate (preferably major in HR
management) and preferably with at least 3 years’
experience in HR

- Well versed in Employment Ordinance and other
related regulations

— Proficiency in written and spoken English / Chinese
and with good computer literacy

- Good communication & interpersonal skills, well
organized and with service-driven attribute

- Work Location: Tai Po
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Position (1) (Tai Po)
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Ms. Yvonne Ho, Services Management Office, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong Kong

or by email to adult_ss4@hongchi.org.hk
Position (2a) (TaiPo)

Hong Chi Jockey Club Pinehill Day Activity and Residential Complex (DACO04), Pinehill Village, Chung Nga Road, Nam
Hang, Tai Po, N.T., Hong Kong or by email to phvdac04_hd@hongchi.org.hk

Position (3) (Tai Po)

Human Resources Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong Kong

or by email to hr_hra1@hongchi.org.hk
43 (2b) (4b) (5) (6b) (11a) (11b) (12) (3Ei)
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